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1. O0mue moJioxkeHust

1.1. Hactosmmee [Tonoxkenue mo o0paboTKe MepCOHATBHBIX JTaHHBIX (J1ajee -
[Tonoxenue) I'BYJIO AYM «Maraur» (Hanee — Opranuzanus) pazpadoTaHo B
coorBeTcTBUM ¢ TpynoBeiM koaexkcoM Poccuiickon ®enepaunu, KoHctutynmen
Poccuiickon @enepaunu, ['paxnanckum koxekcoM Poccumiickoint ®denepanuu,
®enepanbubiM 3akoHOM «O0 mMH(MOpPMaLKY, HHOOPMALMOHHBIX TEXHOJIOTUAX U O
3anmuTe uHpopMmanun», DenepanbHbIM 3aKOHOM «O MEPCOHANBHBIX JTaHHBIXY,
[IpaBriIaMu BHYTPEHHETO TPYAOBOTO pacnopsiaka OpraHuzanuu.

1.2. Lenb pazpabotku IlonoxeHuss - ompeneneHue nopsaka oOpabOTKu
nepcoHanbHbIX JaHHbIX padoTHukoB ['BYZIO VM «Maruut», nepcoHaibHbIC
JTAaHHBIE KOTOPBIX MOJUIeKaT 00paboTKe; obecreyeHue 3aluThl MpaB U CBOOOJ
4eJI0OBeKa U rpaKJaHuHa, IPU 00paboTKEe UX NEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
3alATHI [IPaB Ha HENPUKOCHOBEHHOCTh YAaCTHOM JKW3HM, JMYHYIO U CEMEUHYIO
TallHy, a TaKX€ YCTAHOBJICHHE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIMIL, MMEIOIIMX
JOCTYIl K TEpCOHAJIbHBIM JaHHBIM, 33 HEBBIIOJHEHUE TPEeOOBAaHUN HOPM,
peryaupyromux o0paboTKy U 3alUTy MEPCOHAIbHBIX TaHHbIX.

1.3. Ilopsinok BBOAA B JieicTBHE U M3MeHEHUs [lonoxenus.

1.3.1. Hacrosmee IlomoxeHne BCTymaeT B CHIy C MOMEHTa €r0
yTBepxkaeHus aupexkropoM I'BY IO JYM «Maruut» u eicTByeT 6€cCpovHo, 10
3aMeHbI ero HOBbIM [losiokeHuem.

1.3.2. Bce uzmenenus B [losokeHne BHOCITCS TPUKA30M.

1.4. Bce pabotauku I'BY IO IVM «Maruut» 10IKHBI OBITh 03HAKOMJICHBI
¢ HacToAmuM [lonoxeHnueM moa pociucs.

1.5. PexxuMm KOH(PUIEHUMATBHOCTH NEPCOHAIBHBIX JAaHHBIX CHUMAeTCs B
clly4asX HMX OOe3MYMBAHMS M MO UCTEYEHHMH 75 JIET CpoKa MX XPAaHEHHUS, WIIH
IIPOJIVIEBAETCS HA OCHOBAHUM 3aKJIFOUEHUsS IKCIEPTHOM kKoMuccnu OpraHuszanuw,
€CJIM UHOE HE OTPEEIICHO 3aKOHOM.

2. OCHOBHbBIE MOHSATHS U COCTAB NMEPCOHATbHBIX TAHHBIX

2.1. Jlna uenerr Hactosimero IlomoKeHHUsT WUCMOMB3YIOTCSA CIEIYIOIIUE
OCHOBHBIC TTOHATHSI:

- NepcoHAJIbHBbIE JaHHbIEe PA00THUKA - JTF00ass UHGOPMAITUs, OTHOCAIIAICS
K OIpEeJeIeHHOMY WM ONpeae/isieMOMy Ha OCHOBAaHMM TakoW WHQopMaruu
pabOTHUKY, B TOM YHCIIEe €T0 (paMujus, UMs, OTYECTBO, TOJI, MECSII, 1aTa U MECTO
pOXIEHUS, aJpec, CEeMEHHOEe, COUHUAIBHOE, MMYIIECTBEHHOE IOJIOKEHHUE,
oOpa3zoBanue, mpodeccusi, m0OXOnpl, Japyras uHoOpmarus, HeoOXoauMas
paboToATEIIO B CBSI3H C TPYIOBBIMU OTHOIICHUSIMU;

- 0o0padoTka mMepPCOHAJBHBIX [JAaHHBIX - cOOp, cCHCTeMaTH3aIus,
HAKOIUJICHUE, XpaHCHHE, yTouHeHUe (OOHOBIIEHWE, U3MEHEHHWE), MCIIOIh30BaHNE,
pacmpocTpaHeHde (B TOM 4YHCIIEe TMepenada), oOe3IMYMBaHue, OJOKHPOBAHUE,
YHUYTOXEHUE NIEPCOHATBHBIX JaHHBIX PaOOTHUKOB OpraHu3aluu;

- KOH(UIEHIHNATBHOCTh MEPCOHAJTBbHBIX JAHHBIX - 00s3aTeNbHOE MAJIA
COOJIIOJICHUsI HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYUBLIEr0 JOCTYyH K
NEPCOHANIHBIM ~ JAHHBIM  PaOOTHUKOB, TpeOOBaHME HE JOMYyCKaTh HUX
pacrnpocTpaHeHus 0e3 corjiacus pabOTHUKA WIIM MHOTO 3aKOHHOT'O OCHOBAHUS;



- pacnpocTpaHeHHe NMEePCOHAJTbHBIX JHAHHBIX - JCHCTBUS, HANIPaBJICHHBIE
Ha Tepefady IEepPCOHANBHBIX JTaHHBIX PAOOTHUKOB OIPEACICHHOMY KPYyTY JIHUI]
(mepemava mepcOHAIBHBIX JAHHBIX) WM HAa O3HAKOMJICHHE C MEPCOHAIBHBIMHU
JAHHBIMM HEOTPAaHMYEHHOTO Kpyra JiMl, B TOM 4YHUCJI€ OOHapOJOBaHUE
MEPCOHANILHBIX JIAHHBIX PAaOOTHUKOB B CPEACTBAX MacCOBOM HH(oOpMaIuy,
pasmenieHue B MH(OPMAIMOHHO-TEIECKOMMYHUKAIMOHHBIX  CETSAX  WIH
MPEIOCTaBICHNE MIOCTYMa K TEPCOHATLHBIM JaHHBIM PaOOTHUKOB KaKHM-JTHOO
WHBIM CIIOCOO0M;

- HCNOJIb30BAHHE TMEPCOHAJbHBIX JaHHBIX - JEHCTBUA (Orepanuu) ¢
MEPCOHAIBHBIMU JAHHBIMH, COBEPILIAEMbIEC JOJKHOCTHBIM JIMIIOM OpraHu3anuy B
LEJSAX TPUHATUS PELICHUN WM COBEPIICHUS HWHBIX IEWCTBUN, MOPOKIAIOIIAX
IOPUUYECKUE TIOCJIE/ICTBUSI B OTHOIIEHWU PAOOTHUKOB JIMOO HMHBIM 00pa3zom
3aTparuBaroIlUX UX MpaBa U CBOOOIBI WM TIpaBa U CBOOOIBI IPYTUX JIULL;

- 0JIOKMpPOBaHMe MEPCOHAJBHBIX JAHHBIX - BPEMEHHOE MpeKpalicHue
coopa, cucCTEeMaTu3allud, HAKOIUICHMS, HCIOJIb30BaHUSA, PACIPOCTPAHCHUS
MEePCOHATBHBIX IAHHBIX PAOOTHUKOB, B TOM YHUCIIE UX TIEpeaayH;

- YHMUYTOKE€HHE TEePCOHAJBHBLIX JAHHBIX - JICUCTBUS, B pe3yJbTaTe
KOTOPBIX HEBO3MOXXHO BOCCTAHOBHUTH COJICp’)KaHHE TMEPCOHAIBHBIX JaHHBIX B
MH()OPMAITMOHHON CUCTEME MEPCOHANIBHBIX JaHHBIX pA0OTHUKOB WM B PE3yJIbTaTe
KOTOPBIX YHUYTOXXAIOTCSI MaTepUajbHbIE HOCUTEIM TMEPCOHAIBHBIX JTaHHBIX
PabOTHUKOB,;

- 00e3IMYMBAHNE NEPCOHANBbHBIX MAHHBIX - JCHCTBUS, B pE3yJIbTaTe
KOTOPBIX HEBO3MOXHO OIPEIEIUTh MPUHAMICKHOCTh IMEPCOHAIBHBIX JTaHHBIX
KOHKPETHOMY pPa0OTHHKY;

- 00lIeJOCTYNHbIE MEPCOHAJIbHbIC [JAHHbIC - TEPCOHAIbHBIE JaHHBIE,
JIOCTYI HEOTPAHWMYEHHOTO Kpyra JIMIl K KOTOPBbIM NPENOCTaBJIEH C COrjacus
pabOTHUKA WM Ha KOTOpPhIE B COOTBETCTBUU C (eAepalibHbIMU 3aKOHAMH HE
pacrpocTpaHsieTcs TpeOoBaHUe COOOICHUS KOHPUIECHIIUATIBHOCTH.

- uHdopmanus - cBeJieHus (COOOIIEeHH s, TaHHbIC) HE3ABUCUMO OT (DOPMBI UX
MpeCTaBICHUS.

- JOKyMeHTHpoBaHHasi wuHopmamusi - 3adUKCHpPOBAHHAs  Ha
MaTepUaibHOM HOCHUTEJIC IyTEeM JIOKYMEHTUPOBaHUs UH(pOpMAIUs ¢ PEKBU3UTAMU,
MO3BOJISIONIMMH  OTIPEJEIUTh TaKyr UWHQOpMalMIO WM €€ MaTepualibHbIN
HOCHUTETb.

2.2. B cocTtaB mepCOHANBHBIX JaHHBIX PaOOTHUKOB OpraHu3alii BXOIST
JIOKYMEHTBI, cojiepKamre MHPOPMAIMIO O MACTOPTHBIX JTaHHBIX, 00pa30BaHWU,
OTHOIIEHUHU K BOMHCKOW 00S3aHHOCTU, CEMEMHOM IOJIOKEHUH, MECTE KUTEIHCTBA,
COCTOSIHUH 3JIOPOBBS, a TAKKE O MPEABIAYIINX MECTaX UX PaOOTHI.

2.3. Nudopmarnus, mpeacraBisiemass pabOTHUKOM TPU TMOCTYIUIGHUH Ha
pabdory B Opranuzanuio, A0JKHA UMETh JTOKyMeHTainbHyio ¢Gopmy. Ilpu
3aKJIFOUEHUH TPYJIOBOTO JOTOBOpPA B COOTBETCTBUHU cO CT. 65 TpyaoBoro koaekca
Poccuiickoit ®Denepanuu  JauI0, MOCTyMHmawoliee Ha paboTy, MOpeabsBiseT
paboToaarento:

- MACHOPT WJIM UHOU JOKYMEHT, YAOCTOBEPSIOINN JINYHOCTB;



- TPYZIOBYIO KHUXKY, 332 HCKJIIOUEHHEM CIIy4aeB, KOrja TPyAOBOH JOrOBOP
3aKJIIOYAeTCsl BIIEPBbIE WJIM PAa0OTHUK TIOCTyMaeT Ha paboTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA y paOOTHUKA OTCYTCTBYET B CBS3U C €€
YTPAaTON WM 10 APYTHMM HPUYUHAM;

- CTpPaxoBOE CBUIETEIBCTBO FOCYJaPCTBEHHOTO IEHCUOHHOTO CTPAXOBAHMUS;

- JIOKYMEHTBl BOWMHCKOTO YydYeTa - /s BOEHHOOOS3aHHBIX U JIHII,
MOJIJIEKAIINX BOMHCKOMY YUETY;

- TOKyMEHT 00 00pa30BaHMH, O KBAIU(PHUKALMU WM HATMYUU CIIEHUATbHBIX
3HAaHUU - NpU MOCTYIJIEHUH Ha paboTy, TpeOYIOLIyI0 CHELUUAIbHBIX 3HAaHUN WIIH
CHELMATIbHON MOATOTOBKH;

- cBueTeNbeTBO O mpucBoeHuu MHH (mipu ero Hanuuuu y paboTHHKA);

- CIIpaBKa O (HE)CyAMMOCTH.

2.4. ITIpu odopmnenun padotauka B ['BYIO0 IYM «Maraut» paGoTHUKOM
oTIena KaJapoB 3amoiHseTcs yHupuuupoBaHHas popma T-2 «JIlumyHas kaprouka
pabOTHHKa», B KOTOPOMl OTPa)KarOTCS CIIEAYIOUIUE AHKETHbIE U OMorpapuyeckue
JTaHHbIE pa0OTHHKA!

- obmue cegenus (O.MU.0O. paboTHUKa, AaTa POXKICHUS, MECTO POXKICHMUS,
TPpaXXJAHCTBO, O0pa3oBaHue, mpodeccus, CTax padoThl, COCTOSIHHME B Opaxe,
NACMOPTHHIE TAHHbIE);

- CBEJICHHSI O BOMHCKOM YUETE;

- TaHHbBIE O IIpHEME Ha padoTy;

B nanpHeiimeM B JIMUHYO KAPTOUKY BHOCSTCS:

- CBEJICHUS O NIEPEeBOax Ha JAPYyTryo padoTy;

- CBEJICHMS 00 aTTECTaIlUH;

- CBEJICHUS O MOBBILICHUH KBaIU(PUKAIIIH;

- CBeJIeHUs 0 TPO(hEeCCUOHATILHON MEePEnoArOTOBKE;

- CBEJICHMSI O Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSIX;

- CBEJICHUA 00 OTMYCKax;

- CBEJICHHSI O COLIMAJIbHBIX FapaHTHX;

- CBEJICHHSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX TelepoHax.

2.5. B otnene kaapoB OpraHuzaldyd CO3JAIOTCS U XPAHATCA CIIETYIOLINE
Ipyninbl JOKYMEHTOB, COJEp’Kallue JaHHble O paOOTHUKAX B €IUHUYHOM WIIU
CBOJIHOM BHJIE:

2.5.1. ]JlokyMeHThI, conep)Kalue TepCOHAJIbHBIC JaHHbICE PaOOTHHKOB
(KOMILJIEKCHI JIOKYMEHTOB, CONPOBOXKIAIOLINE Mpoliecc O(GOpMIIEHUS TPYIOBBIX
OTHOILIIEHUH TpHU TNpueMe Ha paboTy, MEpeBOJE, YBOJbHEHUH; IMOIJMHHUKUA U
KOIIMM MPUKA30B [0 JUYHOMY COCTaBy; JHUYHbIE J€Ja W TPYIOBBIE KHHMKKH
paOOTHHUKOB; JeNla, COAep alllie OCHOBAaHUS K MpPHKa3y MO JHUYHOMY COCTaBy;
Jiena,  COAEepJKallhe  MaTephalibl  aTTecTald  paOOTHUKOB;  CIIyKEeOHBIX
paccieoBaHM; CIPaBOYHO-WUH(DOPMAMOHHBIM OaHK JaHHBIX MO TEPCOHATY
(KapTOTEeKH, XypHalslbl); MOJUIMHHUKM M KONUM OTYETHBIX, AHAIUTUYECKUX MU
CHpPAaBOYHBIX MAaTEpUANIOB, IEpPEAABacMbIX PYKOBOACTBY OpraHuszalnuu; KOIHUH
OTYETOB, HAINPABISIEMBIX B TOCYJapCTBEHHBIE OpPIraHbl CTATUCTHKH, HAJIOTOBbIE
MHCIEKIUH, BBILIECTOSIIME OpraHbl YIPABICHUS U JPYTHe YUPEKICHU).



2.5.2. JIoKkyMeHThl MO IUIAHUPOBAHUIO, YYETy, aHaJU3y W OTYETHOCTH B
yacTtu paboThl ¢ mepcoHanom OpraHu3alui.

3. Coop, 00padoTKa U 3aIIUTA NEPCOHATBHBIX JaHHbBIX

3.1. Ilopsanok nmosry4eHus NEPCOHATBHBIX JAHHBIX pA0OTHHUKA.

3.1.1. Bce mnepcoHanbHble AaHHble paboTHHKAa OpraHuzauu CiaexyeT
noJiy4aTb y Hero camoro. Eciii nepcoHalibHbIE JaHHbIE PaOOTHUKA BO3MOKHO
MOJIYYUTh TOJBKO Y TPEThEl CTOPOHBI, TO paOOTHUK JOJKEH ObITh YBEIOMJEH 00
TOM 3apaHee U OT HEro JOJDKHO OBbITh MOJYyYE€HO NUCHhMEHHOE COTJIacue.
JloKHOCTHOE JTMIIO paboToAaTeNsl JOJDKHO COOOIIUTh paboTHUKY OpraHu3aluu o
HEesX, MPEANosiaraeMblX HCTOYHHMKAX M CHOcO0ax MOJMYyYEHUs MepCOHATbHBIX
JTAHHBIX, a TAKXKE O XapakTepe MOoJJIeKAIIUX MOJIYyYSHUIO TEPCOHANBHBIX TAHHBIX U
NOCIIEACTBUSIX OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COIJIacue Ha UX MOJIyUYECHHE.

3.1.2. PaGortonmarenr HEe wuMeeT mpaBa NoOJy4aTb M 00padaThIBaThH
nepcoHaIbHbIE JTaHHbIe paboTHUKAa OpraHu3alvu O €ro pacoBOM, HAIIMOHAIBHOU
NPUHAIKHOCTH, TOJMUTUYECKUX B3IIISIIAX, PEMUTHO3HBIX WU (pumocopckux
yOeXKACHUSIX, COCTOSHHUM  370pOBBS, HMHTHUMHOW  kM3HH. B  ciygasx,
HEMOCPEICTBEHHO CBSI3aHHBIX C  BONPOCAaMU  TPYIOBBIX OTHOIIECHUH, B
cootBeTcTBUM cO CT. 24 Konctutyumu Poccuiickoit ®denepanuu paboTogaTeNb
BIIPABE MOJIy4YaTh U 00padaThIBaTh IAHHBIE O YACTHOM KU3HU PAOOTHUKA TOJIBKO C
€ro MMCbMEHHOT'O COIJIACHsl.

O06paboTKa yka3aHHBIX MTEPCOHAIIBHBIX JIAHHBIX PAOOTHUKOB paboTomareneM
BO3MO>KHA TOJIBKO C MX coryiacus Ju00 0e3 UX COorjiacusi B CIEAYIOMIUX CITydasx:

- TEpCOHAJIbHBIEC TAHHBIE SABISIOTCS OOIEAOCTYTHBIMHU;

- IEPCOHAJIbHBIE JAHHBIE OTHOCSTCS K COCTOSIHUIO 370POBbsl paOOTHUKA U UX
o0paboTka HEOOXOoMMa JJISl 3alUTHI €r0 KU3HHU, 3I0POBbS WM MHBIX KH3HEHHO
BaXXHBIX HMHTEPECOB MO0 J>KU3HHU, 3[0POBBS WJIM HWHBIX JKHU3HEHHO Ba)KHBIX
MHTEPECOB JIPYTUX JIML U TIOJyYEHHE COTJIachsi paOOTHHKA HEBO3MOXKHO;

- M0 TPeOOBAaHWIO TMOJHOMOYHBIX TOCYJIAapPCTBEHHBIX OPTaHOB B CIydasx,
IPETyCMOTPEHHBIX (hefiepaabHbIM 3aKOHOM.

3.1.3. PaGoromarenr BmpaBe o0OpabaTbiBaTh IEPCOHAJIBHBIC JaHHBIC
PabOTHHUKOB TOJBKO C UX MUCbMEHHOTO COTJIACHS.

3.1.4. IlucbmenHoe coriiacue pabOTHHKa Ha 0OpabOTKy CBOUX
NEPCOHANBHBIX JaHHBIX TOJDKHO BKIIIOUATh B CEO:

- (hamunIO, UMSI, OTYECTBO, aJpec CyObEKTa MEPCOHANBHBIX JaHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, YJOCTOBEPSIIOLIErO €ro JWYHOCTh, CBEICHHUS O JaTe
BBIJIa4M YKa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €T0 OpPTaHE;

- HauMeHoBaHue (pamuimio, WMs, OTUYECTBO) U aJApec olepaTopa,
MOJTyYaloIIEero coryiacue CyObeKTa MepCOHANbHBIX JAHHBIX;

- 11eJ1b 00pabOTKHU MEPCOHATBHBIX TAHHBIX;

- MepevyeHb MNEePCOHANBHBIX JaHHBIX, Ha OOpaOOTKY KOTOPBIX HaeTcs
corjacue cyObeKTa MePCOHANbHBIX TaHHBIX;

- TepevyeHb JIEeUCTBUM C TMEPCOHAIbHBIMU JAHHBIMH, Ha COBEpLICHUE
KOTOpPBIX JIa€TCs corjlache, OoOIlee OINUCAaHUE MCIOJIb3YEMBIX OIEPaTOPOM
croco00B 00pabOTKH NMEPCOHAIBHBIX IAHHBIX;



- CpPOK, B T€UEHHE KOTOPOrO IEHCTBYET COTJIacHe, a TAKXKe MOPSIOK €ro
OT3bIBA.

3.1.5. Cornacue paboTHHKA HE TPEOYETCs B CICTYIONTUX CIydasX:

1) 0o0paboTka TEpPCOHANBHBIX MAaHHBIX OCYIIECTBISICTCS HA OCHOBAaHUU
TpynoBoro koaekca P® unm uHoTO (hemepansbHOTO 3aKOHA, YCTAaHABIUBAIOIIECTO €€
1Ie]b, YCIOBUS TIONYYCHHS TMEPCOHANBHBIX JAaHHBIX H KPYT CYOBEKTOB,
NEPCOHANBHBIE JaHHBIE KOTOPBIX MOAJIERKAT 00pabOTKe, a TaKKe OMPEACIAIONIErO
MOJIHOMOYHMSI paboTOAaTENS;

2) 06paboTKa MEePCOHANBHBIX TAHHBIX OCYIIIECTBIIACTCS B IEJISIX UCTIOJHEHHUS
TPYJIOBOTO JOTOBOPA;

3) 06paboTKa MepcOHANbHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTHUECKUX
WIM WHBIX HAy4HBIX I[eJIeH TpU YCIOBUM OOSA3aTEIBHOIO 00€3THMUUBAHUS
MEPCOHANIBHBIX JAHHBIX;

4) o0paboTKa MEPCOHAIBHBIX JAaHHBIX HEOOXOAMMAa ISl 3allUThl >KU3HU,
3I0POBHSI WJIM MHBIX KU3HCHHO BAKHBIX WHTEPECOB PAaOOTHUKA, €CJIM TOJyYCHUE
€ro COTJIacusi HEBO3MOKHO.

3.2. Ilopsinok 00pabOTKH, Meperauyd M XpPaHCHUs] MEPCOHAIBHBIX JTAHHBIX
paboTHUKA.

3.2.1. PaGotHuk OpraHu3anuu NperocTaBiIsieT paOOTHUKY OTAeNa KaJpoB
Opranuzanuu JOCTOBEpHBbIE CBefeHHs o cebe. PaboTHuk oTmena Kaapos
OpraHuzainuu  MOpoBepsieT  JOCTOBEPHOCTh  CBEACHHM, CBepsAs  JIaHHEIE,
MPEI0CTaBIEHHBIE PAOOTHUKOM, C UMEIOIIUMUCS Y pAOOTHHUKA TOKYMEHTAMH.

3.2.2. B cootBerctBUHU cO CT. 86, T11. 14 TK P® B nensix obecrnieueHus mpan
¥ cBOOOJ] YeJoBeKa U TpaxaaHuHa qupekTop OpraHu3aiuy U ero mpeiIcTaBUTeNn
npu  00pabOTKe TMEepPCOHANBHBIX JaHHBIX PAaOOTHHKA JOJKHBI COOJIOJATh
cieayroIue ooue TpeOoBaHMS:

3.2.2.1. OOpaboTka TMEPCOHANBHBIX JIAHHBIX MOXET OCYIIECTBISATHCS
UCKITIOUUTETILHO B  IENAX OOecrmedeHus: COOJIOACHUS 3aKOHOB U HWHBIX
HOPMATHBHBIX TPABOBBIX AKTOB, COJCUCTBUS PabOOTHHKAM B TPYAOYCTPOKHCTBE,
oOy4eHUU U TPOJABUKEHUU TO CHyk0e, oOecreueHus JTUYHOM Oe30MacHOCTH
pabOTHHUKOB, KOHTPOJII KOJMYECTBA M KadyecTBa BBIMTOJHICMOW pabOThl U
o0ecriedeHuns COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu omnpeaenenun oObeMa U colepkaHUs, 00padaThIBaEMbIX
NEPCOHANBHBIX  JaHHBIX  PaboTomarenh  JOMKEH  PYKOBOJCTBOBATHCS
Koncrturyuuenn Poccuiickoin @enepaunun, TpyaoBeiM KoaekcoM Poccuiickoi
denepaivv ¥ UHBIMH (PeepaTbHBIMU 3aKOHAMHU.

3.2.2.3. Tlpn npuHATHN PEIICHUM, 3aTPAaruBaIOIINX HHTEPEChl pabOTHHUKA,
PaGoTtomaTenr He wWMEET TpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX
paboTHUKA, MOTYYEHHBIX UCKIIIOUUTEIFHO B Pe3yJIbTaTe UX aBTOMATU3UPOBAHHON
00pabOTKH WX JEKTPOHHOTO MOJYyYCHUH.

3.2.2.4. 3amuTa nepcoHaJbHBIX JIAaHHBIX pa0OTHHUKA OT HEMPABOMEPHOIO UX
WCIIOJIb30BAHUs WK yTpaThl o0ecnieunBaercs PaboromareneM 3a CYET €ro cpecTB
B MOPSIZIKE, YCTAHOBJIEHHOM (pe/iepajbHbIM 3aKOHOM.

3.2.2.5. PaBOTHUKHU U WX MPEJICTABUTENN JOJKHBI ObITh O3HAKOMJIEHBI MO
pacnucky ¢ jgokyMeHTamu OpraHuzalii, YyCTaHABIMBAIOIIMMU  MOPSIOK



00pabOTKM TMEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a Takke 00 HX IpaBax u
00513aHHOCTSIX B 3TOW 00JIACTH.

3.2.2.6. Bo Bcex citydasix 0TKa3 paOOTHHKA OT CBOMX IPaB Ha COXpaHEHUE U
3alIUTy TalHbl HEACHCTBUTEIICH.

4. Ilepenaya u XxpaHeHUe MEPCOHAIBHBIX JTAHHBIX

4.1. Tlpu mnepemaue mepCcOHANBHBIX JaHHBIX paboTHuUKa PabGoTomaTenn
JOJKEH COOJI0IaTh ClenyIolue TpeOOBaHUS:

4.1.1. He cooOuiaTh nepcoHalibHbIE JaHHbIE PaOOTHUKA TPEThEW CTOPOHE
0e3 MUCBMEHHOI0 coryiacus pabOTHHKA, 32 HCKIIOYEHHEM CIIy4aeB, KOI/a 3TO
HEO0OXOAMMO B HEJSIX NPeIyNpeKIeHUs YTPO3bl KU3HU U 3J0POBBI0 PAOOTHHKA, a
TaK)Ke B CIIy4asiX, yCTAHOBJIEHHBIX (eZiepanbHbIM 3aKOHOM.

4.1.2. He cooOmaTe nepcoHalbHbIC JTaHHbIE PAOOTHHKA B KOMMEPUYECKHUX
nensx Oe3 ero mucbMeHHOro corjacusa. OOpaboTka NEepCOHANBHBIX JaHHBIX
pabOTHUKOB B LENSAX MPOJBHKEHHS pad0T, YCIYr MyTEM OCYILECTBIEHUS MPSMBIX
KOHTAaKTOB C TMOTE€HUMAJIbHBIM MOTPEOUTENEM C TOMOLIBIO CPEJICTB CBSA3U
JIOITYCKAETCs TOJBKO C €ro MPeABaApPUTEIBLHOTO COTIacHsl.

4.1.3. IlpenynpeauTs Jull, MOTYYMBIINX EPCOHATIBHBIE TaHHbIE PA0OTHUKA,
O TOM, YTO 3TH JJaHHBIE MOTYT OBbITh MCIOJb30BaHbl JUIIb B LEJAX, AJI1 KOTOPBIX
OHH COOOIIIEHBI, U TPEOOBATH OT 3THUX JIUI MOATBEPKIECHUS TOTO, YTO TO MPABUIIO
cobmonaeHo. Jluna, mony4yuBIIME MEPCOHAJIbHBbIE JJaHHBIE pPaOOTHHKA, OO0S3aHBI
COOJIIOJIaTh PEXKUM CeKpeTHoCTH (KoHbuaeHImanbHocTh). [JJannoe [lonoxxenue He
pacnpocTpaHsieTcsi Ha OOMEH NMEepPCOHANbHBIMU JaHHBIMU PAOOTHUKOB B IMOPSIIIKE,
YCTaHOBJICHHOM (peiepajibHbIMU 3aKOHAMU.

4.1.4. OcymiecTBisiTh TepeAady IMEePCOHANBHBIX JIaHHBIX PAaOOTHUKOB B
npenenax OpraHu3anyy B COOTBETCTBUU ¢ HAcTOSIIMM [lonoxeHnem.

4.1.5. Pa3pemate A0CTyNn K NMEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEeUaIbHO YIOJIHOMOYEHHBIM JIMIAM, IPU 3TOM yKa3aHHbIE JTUIA JOJKHBI UMETh
IpaBo IMOJy4yaTh TOJBKO TE TMEpPCOHAIbHbIE J[JaHHbIE pPAOOTHUKA, KOTOpHIE
HEOOXOMMBI JJIs BHIIOTHEHHS] KOHKPETHOW (PYHKIIHH.

4.1.6. He 3anpamuBaTh HH(POPMAITUIO O COCTOSIHUU 370POBbsl paOOTHHKA, 32
UCKIIIOUEHUEM TEX CBEJEHUN, KOTOpPbIE OTHOCATCA K BONPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYAOBOU (DYHKIIMH.

4.1.7. llepenaBaTh mepcoHaJbHBbIC JaHHbIE PaOOTHHKA TPEACTABUTEISIM
pabOTHUKOB B TIOPSAJIKE, YCTAaHOBIEHHOM TpymoBbIM KojaekcoMm Poccuiickoi
denepanyu, ¥ OrpaHUYMBATH 3Ty HHPOPMAIMIO TOJBKO TEMH IMEPCOHATbHBIMU
JaHHBIMU PaOOTHHMKA, KOTOpPbIE HEOOXOIMMBI [Isl BBIMIOJIHEHUS YKa3aHHBIMU
NPEICTaBUTENIAMU UX (PYHKIINU.

4.2. XpaHeHue U UCIOJIb30BAHNE NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble NaHHbIE PAOOTHUKOB 00pabATHIBAIOTCS U XPAHSTCS B
OTJIeJIE KaJpOB.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh MOJTYYEHBI,
IPOXOJUTh JajdbHEHIIyl0 00pabOTKy M TMepenaBaThbCsl Ha XpaHEHUE KaK Ha
OYMa>KHBIX HOCUTENSIX, TAK U B DJEKTPOHHOM BHUJE - JIOKAJIbHOM KOMIIBIOTEPHOMN
CETH M KoMIIbIoTepHOU nporpamme «1C: 3apraTta U Kaapb».



4.3. Tlpu mnoayyeHUM MEPCOHAJBHBIX JAHHBIX HE OT paboTHUKa (3a
UCKJIIIOYCHHEM CITy4yaeB, €CJIM TEpPCOHAJbHBbIC JaHHbIE OBUIM TMPEAOCTaBICHBI
paboTofaTento Ha CHOBaHMM (DeEpaTbHOTO 3aKOHA WJIM €CIH TEepPCOHAIbHBIC
JIAHHBIE SIBJISIFOTCS OOIIEOCTYITHBIMH) Pab0TOJaTENb 10 Hadyasla 0OpabOTKH TaKUX
NEPCOHANBHBIX  JAaHHBIX 00s13aH MPENOCTaBUTh PAOOTHHUKY  CIIEAYIOIIYIO
uH(bOpPMAITHIO:

- HauMeHoBaHue ((haMuIHsl, UMs1, OTIECTBO) U aJIPEC €ro MPEICTABUTEIIS;

- 11eJ1b 00pabOTKM MEPCOHAIBHBIX JAaHHBIX U €€ IPABOBOE OCHOBAHMUE;

- [IpeiIoJIaraéMble MOJIb30BATENN IEPCOHANBHBIX JTAHHBIX;

- yCTaHOBJICHHbIE HacToAuMM @DenepalbHbIM 3aKOHOM IIpaBa CyObeKTa
NEPCOHAIBHBIX JaHHbIX.

5. locTyll K epCOHAJBHBIM JaHHBIM PA0OTHUKOB

5.1. ITpaBo gocTymna K NepcOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- ntupekTop Opranusanuu;

- COTPYIHUKH OT/ieJIa KaJIpoB;

- COTPYIHUKH OyXTaJITePUH;

- cekperapb (uHbopmanus O (HAKTUYECKOM MECTE€ TMPOKUBAHUS U
KOHTaKTHbIE TeIe(POHBI PAOOTHUKOB).

5.2. PabotHuk OpraHu3aiuy UMEET MpaBo:

5.2.1. Ilomy4ath JOCTYIl K CBOMM MEPCOHAIBHBIM JaHHBIM U O3HAKOMJICHUE
C HUMH, BKJIIOUYas MPaBO Ha OE3BO3ME3THOE TMOJIyYEHHE KOIUN JIF0OOW 3amucw,
coJieprKallei nepcoHalbHbIE JaHHbIE PaOOTHHUKA.

5.2.2. TpeboBats or PabGoromarens yTOYHEHHS, HWCKIIOUYCHHUS WU
UCITPaBJICHUS] HETIOJHBIX, HEBEPHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX, HE3AKOHHO
MOJIyYCHHBIX WM HE SBISAIOMMX HeoOxoaumbiMu  1isi  PaGortonmarens
MIEPCOHAJILHBIX JaHHBIX.

5.2.3. Ilomy4ats ot PabGoTonarens

- CBEJICHHS O JIUIaX, KOTOPBIE UMEIOT JIOCTYT K TIEPCOHATLHBIM JTaHHBIM WJTH
KOTOPBIM MOJKET OBITh MPEOCTABICH TAKOU JTOCTYIT;

- TIepeYeHb O00pabaThIBACMBIX TICPCOHAIBHBIX JAaHHBIX W HMCTOYHUK HX
TIOJTYYCHHUS;

- CpOKM OOpabOTKM TEpPCOHAJBHBIX JIaHHBIX, B TOM YHCJE CPOKH UX
XpaHCHMUS;

- CBEIACHUS O TOM, KakWe IOPUAMYECKUE TMOCIENCTBHUS A CyOBheKTa
MIEPCOHANILHBIX JTAHHBIX MOXKET MOBJIEYh 32 CO00M 00paboTKa ero mepcoHaIbHBIX
JTAHHBIX.

5.2.3. TpeboBarp u3BemieHus PaboromareneM Bcex JMIl, KOTOPHIM paHee
OB COOOIICHBI HEBEPHBIC WJIM HEMOJHBIC MEPCOHANIbHBIC TaHHBIE, 000 BCEX
MPOU3BEICHHBIX B HUX UCKITIOUEHUSX, UCTIPABIICHUSIX WU JIOTTOJTHCHHUSIX.

OOxasioBaTh B YMNOJHOMOYEHHBIM oOpraH IO 3alllUTe MpaB CyOBEKTOB
NEPCOHANIbHBIX JaHHBIX WA B CyJIEOHOM MOPSIKE HEMPaBOMEPHbIE NEHCTBUS WU
oe3neiictBus PaboTonarens npu 06pabOTKe U 3alUTE €ro NEPCOHATBHBIX JaHHBIX.



5.3. KomupoBarh u aenaTh BBIMMCKH TMEPCOHATBHBIX TAaHHBIX pPaOOTHUKA
pa3pemiaeTcsi UCKIIOYUTENBHO B CIIYKEOHBIX IEeNIAX C MUCbMEHHOTO pa3pelIeHuUs
pabOTHHKA OTAENa KapoOB.

5.4. llepegaua wundpopmanuu TPETbE CTOPOHE BO3MOXKHA TOJIBKO MIPHU
MUCHbMEHHOM COTJacuy paOOTHHUKOB.

6. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PEeryJIHPYIOLIUX 00padoTKy U
3aLUTY MEPCOHATbHBIX JAHHbIX

6.1. PaGotHukum OpraHuzanuy, BHHOBHBIE B HapyLIEHHMM HOPM,
PEryIMPYIOIIUX IOJlydeHue, 0OpabOTKy U 3allUTy M[EPCOHAIBHBIX JaHHbBIX
pabOTHHUKA, HECYT AMCLMITIMHAPHYIO aIMUHUCTPATUBHYO, IPaXX1aHCKO-TIPAaBOBYIO
WIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMH.

6.2. TenepasbHbli jaupekTop OpraHu3anuu 3a HapyLIEHUE HOPM,
PETryJIUPYIOIIMX IMOJy4YeHue, OOpadOTKy U 3allMTy [EePCOHANBHBIX JaHHBIX
pabOTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIacHO CT. 5.27 u 5.39
Konekca 00 aaMUHUCTpAaTUBHBIX IpaBoHapyueHusx Poccuiickoil @enepanuu, a
TAaKK€ BO3MeEU[aeT paOOTHUKY yuIepOd, NPUYMHEHHBIA HEIpaBOMEPHBIM
UCITOJIb30BaHUEM MH(OPMAIUH, COAEPKAILEH TEPCOHATIbHBIE TaHHbIE pA0OTHHUKA.
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